
Creative Media Portfolio Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Presentation of My Creative Media Portfolio 

Dear [Recipient's Name], 

I hope this message finds you well. I am excited to share my creative media portfolio with you, 

which showcases my skills and passion in the field of [specific area such as graphic design, 

video production, etc.]. 

The portfolio includes a variety of projects that highlight my work, including: 

• [Project Title 1] - [Brief Description] 

• [Project Title 2] - [Brief Description] 

• [Project Title 3] - [Brief Description] 

I believe these projects reflect my ability to [specific skill or quality]. I would love the 

opportunity to discuss them further and explore how my background and ideas could contribute 

to [recipient's organization or project]. 

Please let me know a convenient time for you to meet, or I can send the portfolio to you via 

email for your review. 

Thank you for considering my work. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile or Website] 


