
Media Collaboration Notice 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Media Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce our upcoming engagement initiatives aimed at [briefly describe the 

initiative, e.g., raising awareness about a specific cause]. We believe that collaboration with your 

esteemed media organization would greatly enhance the impact of our efforts. 

We would like to propose a partnership where your team can cover our events, interviews with 

key stakeholders, and other related activities. We believe that your audience would benefit 

greatly from knowledge about [mention the initiative's focus] and its impact on the community. 

We would be thrilled to discuss this opportunity further and explore ways in which we can work 

together. Please let us know a convenient time for you to meet or connect via phone. We look 

forward to your positive response. 

Thank you for your consideration. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


