
Media Supply Chain Contract Suggestion 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to propose a contract for the media supply chain services that could benefit both 

[Your Company Name] and [Recipient's Company Name]. We believe that establishing a formal 

agreement will enhance our collaboration and streamline our operations. 

Proposed Terms: 

• Scope of Services: [Briefly describe the services to be provided] 

• Duration: [Specify the contract duration] 

• Payment Terms: [Outline payment terms] 

• Delivery Schedule: [Mention the delivery timelines] 

• Confidentiality: [Include confidentiality agreements if necessary] 

We believe that this partnership will be mutually beneficial, allowing us to leverage each other's 

strengths and enhance the quality of service delivered to our clients. 

Please review this suggestion at your earliest convenience. We would be happy to discuss this 

further and make any adjustments to meet your company's needs. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


