
Diversity and Inclusion Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Diversity and Inclusion Assessment Results 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing commitment to fostering a diverse 

and inclusive workplace, we recently conducted a comprehensive assessment of our diversity 

and inclusion practices. 

The attached report provides an overview of our current status, including key findings and 

recommendations for improvement. We believe that promoting diversity and inclusion is vital to 

our organization's success and culture. 

Key Findings: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We encourage all team members to review the report and engage in further discussions on how 

we can improve our efforts in this area. Your feedback is invaluable as we strive to create a more 

inclusive environment for everyone. 

Thank you for your attention to this important matter. Please feel free to reach out if you have 

any questions or suggestions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


