
Incentive Compensation Plan for 

Outstanding Performance 

Date: [Insert Date] 

Dear [Employee's Name], 

We are pleased to inform you that, due to your exceptional performance and contributions over 

the past [period], you have been selected to participate in our Incentive Compensation Plan for 

Outstanding Performance. 

Your dedication, drive, and hard work have not gone unnoticed, and we believe that you truly 

exemplify the values and goals of our organization. As a token of our appreciation, we are 

excited to offer you an incentive compensation package that reflects your outstanding 

achievements. 

Incentive Details: 

• Bonus Percentage: [Insert Percentage]% of your base salary 

• Eligibility Criteria: [Specify Criteria] 

• Payout Schedule: [Monthly/Quarterly/Annually] 

We believe that this incentive compensation plan will motivate you to continue your exemplary 

performance and will further align your efforts with our company's goals. We look forward to 

your ongoing contributions and success. 

Thank you for your hard work and commitment. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


