
Shared Facilities Management Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present our proposal for a shared facilities management solution that aligns 

with your organizational goals and enhances operational efficiency. 

Overview 

Our approach aims to provide a seamless management experience while sharing resources and 

expertise across facilities. This initiative will not only reduce operational costs but also optimize 

service delivery and sustainability. 

Proposed Services 

• Facility Maintenance 

• Security Services 

• Cleaning and Janitorial Services 

• Utility Management 

Benefits 

1. Cost Reduction 

2. Enhanced Collaboration 

3. Improved Service Quality 

4. Sustainability Initiatives 

Next Steps 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

tailor our services to meet your specific needs. Please let us know a convenient time for a 

meeting. 



Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


