
Letter of Equitable Distribution of Shared 

Resources 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to discuss the equitable distribution of shared 

resources between us. As we both know, effective management of our resources is crucial for our 

continued collaboration and success. 

After careful consideration, I propose the following distribution plan: 

• Resource 1: [Description and proposed allocation] 

• Resource 2: [Description and proposed allocation] 

• Resource 3: [Description and proposed allocation] 

Please review the proposed allocations and let me know if you have any suggestions or 

modifications. I believe that through open communication, we can reach a fair agreement that 

respects the interests of both parties. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Contact Information] 


