
Network Security Policy Revision 

Announcement 

Date: [Insert Date] 

Dear [Recipient's Name/Team], 

We are writing to inform you that our network security policy has undergone a comprehensive 

review and will be revised to ensure the highest level of protection for our information systems 

and data. 

The following changes will take effect on [Effective Date]: 

• [Change 1: Brief Description] 

• [Change 2: Brief Description] 

• [Change 3: Brief Description] 

We encourage you to review the updated policy, which will be available on our intranet site at 

[Link to the Policy]. Compliance with these updated guidelines is essential for maintaining the 

integrity and security of our network. 

If you have any questions or require further clarification, please do not hesitate to reach out to 

the IT Security Team at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


