
Growth Opportunities Discussion 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Discussion on Growth Opportunities 

Dear [Employee's Name], 

I hope this message finds you well. I would like to schedule a time to discuss your growth 

opportunities within our organization. Your contributions have been invaluable, and I believe 

that a discussion regarding your career development will be beneficial. 

Please let me know your availability in the coming week so we can find a suitable time. I look 

forward to our conversation and exploring the various paths available for your advancement. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Your Contact Information] 


