
Request for Participation in Tech Innovation 

Forum 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce the upcoming Tech Innovation Forum scheduled for 

[Date] at [Location]. 

We believe that your expertise in [Recipient's Area of Expertise] would greatly contribute to the 

forum's discussions on [Topics]. Therefore, we would like to formally invite you to participate as 

a speaker/panelist. 

This event will bring together industry leaders, innovators, and enthusiasts to share insights, 

trends, and advancements in technology. Your participation would be invaluable in inspiring 

others and fostering discussions on the future of technology. 

Please let us know if you would be available to join us, and feel free to reach out if you have any 

questions or require additional information. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


