
Letter of Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present the results of our recent sustainability benchmark analysis, which 

offers insights into our environmental, social, and governance (ESG) performance compared to 

industry standards. 

Executive Summary 

Our analysis evaluates key metrics across various sustainability indicators, and we are proud to 

highlight our progress and areas for improvement. 

Key Findings 

• Indicator 1: [Description of performance] 

• Indicator 2: [Description of performance] 

• Indicator 3: [Description of performance] 

Recommendations 

Based on our findings, we recommend the following actions: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 

We are committed to continuous improvement in our sustainability practices and look forward to 

discussing our results in more detail. Please feel free to reach out with any questions or to 

schedule a follow-up meeting. 



Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


