Shareholder Governance Meeting Summary

Date: [Insert Date]

Location: [Insert Location]

Attendees:

o [Name, Title]
o [Name, Title]
o [Name, Title]

Agenda Items Discussed:

1. [Agenda Item 1 Description]
2. [Agenda Item 2 Description]
3. [Agenda Item 3 Description]

Key Decisions Made:

o [Decision 1]
e [Decision 2]
o [Decision 3]

Action ltems:

e [Action Item 1 - Responsible Person]
e [Action Item 2 - Responsible Person]
e [Action Item 3 - Responsible Person]

Next Meeting:

Date: [Insert Next Meeting Date]
Location: [Insert Next Meeting Location]
Thank you for your participation.
Sincerely,

[Your Name]

[Your Title]
[Company Name]



