
Resolution Outcome Communication 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient's Address] 

Dear [Recipient Name], 

We are writing to inform you about the outcome of the resolution regarding [Brief Description of 

the Issue]. After thorough review and consideration, we have reached the following conclusion: 

Resolution Outcome: 

[Detail the outcome of the resolution, including any decisions made or actions to be taken.] 

Next Steps: 

[Outline any further actions required from the recipient or the organization and any deadlines if 

applicable.] 

Thank you for your patience and understanding during this matter. If you have any questions or 

require further information, please do not hesitate to contact us at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 


