
Action Plan for Network Infrastructure 

Revisions 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Action Plan for Network Infrastructure Revisions 

Dear [Recipient's Name], 

I am writing to present our proposed action plan for the revisions of our network infrastructure to 

enhance performance, security, and reliability. 

Objective 

The primary objective of this action plan is to identify and implement necessary changes to our 

current network infrastructure to meet the evolving needs of our organization. 

Scope of Work 

• Assessment of current network performance and security vulnerabilities. 

• Research and recommendation of updated hardware and software solutions. 

• Implementation of new configurations and technologies. 

• Testing and validation of revised network performance. 

• Training for staff on new systems and protocols. 

Timeline 

The proposed timeline for the action plan is as follows: 

• Week 1-2: Assessment and Planning 

• Week 3: Procurement of resources 

• Week 4-5: Implementation 

• Week 6: Testing 

• Week 7: Staff Training 

• Week 8: Review and Adjustment 

Budget 



A detailed budget will be prepared and submitted for review prior to the procurement phase. 

Conclusion 

We believe that these revisions will significantly enhance our network capabilities and support 

our organizational goals. Please feel free to reach out if you have any questions or require further 

information. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


