
Resource Sharing Post-Contingency Planning 

Workshop 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. Following our recent post-contingency planning workshop 

held on [Insert Date of Workshop], I would like to express my gratitude for your active 

participation and valuable contributions. 

As discussed during the workshop, we are committed to enhancing our resource-sharing 

initiatives to better support our collective goals. Attached to this letter, you will find a summary 

of the key points discussed and the proposed resource-sharing framework. 

We encourage you to review the attached document and share any feedback you might have by 

[Insert Feedback Deadline]. Your insights are crucial in refining our approach and ensuring 

effective collaboration. 

Please feel free to reach out to me directly at [Your Email Address] or [Your Phone Number] 

should you have any questions or require further information. 

Thank you once again for your engagement, and I look forward to working together in 

implementing the strategies we outlined. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[Your Email] 



[Your Phone Number] 


