
Invitation to Contingency Planning 

Workshop 

Dear [Participant's Name], 

We are pleased to invite you to our upcoming Contingency Planning Workshop scheduled for 

[Date] at [Location]. This workshop aims to equip participants with essential skills and strategies 

for effective contingency planning. 

Workshop Details: 

Date: [Date] 

Time: [Start Time] - [End Time] 

Location: [Location Address] 

During the workshop, you will have the opportunity to learn from industry experts, engage in 

interactive activities, and collaborate with fellow participants to develop practical plans for 

unforeseen circumstances. 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to your participation and valuable contributions to this important workshop. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


