
Letter of Appreciation 

Date: [Insert Date] 

To: [Speaker's Name] 

[Speaker's Organization] 

[Speaker's Address] 

Dear [Speaker's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt appreciation for 

your valuable contribution as a speaker at the Contingency Planning Workshop held on [Insert 

Date of Workshop]. Your insights on [specific topic or theme discussed] were not only 

informative but also inspiring. 

We received overwhelming positive feedback from participants who found your session 

particularly engaging and relevant to their roles. Your expertise in [mention any relevant field or 

experience] greatly enriched our understanding of effective contingency planning. 

Thank you once again for sharing your knowledge and experiences with us. We hope to 

collaborate with you in future events. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


