
Letter of Professional Conduct Expectations 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Expectations of Professional Conduct 

Dear [Recipient's Name], 

As we continue to work together towards our shared goals, it is essential to reaffirm our 

commitment to maintaining a professional environment. This letter serves to outline our 

expectations regarding professional conduct within our organization. 

• Respect: All interactions should demonstrate respect for colleagues, clients, and 

stakeholders. 

• Integrity: Upholding honesty and integrity in all professional dealings is paramount. 

• Communication: Clear, constructive, and timely communication is vital for collaboration. 

• Teamwork: We expect a spirit of cooperation and support among team members. 

• Accountability: Each team member is responsible for their actions and contributions. 

We believe that adhering to these guidelines will foster a positive and productive workplace. 

Thank you for your attention and commitment to these principles. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


