Letter of Update: Organizational Conduct
Principles

Date: [Insert Date]

To: [All Employees/Staff/Team]

From: [Your Name/Title]

Subject: Update on Organizational Conduct Principles
Dear Team,

We are committed to fostering a positive and inclusive workplace that reflects our organization's
values. In line with this commitment, we have updated our Organizational Conduct Principles to
enhance clarity and reinforce our expectations for behavior in the workplace.

The key updates include:

o Respectful Communication: Emphasizing constructive dialogue and active listening.

« Diversity and Inclusion: Strengthening our commitment to a diverse and inclusive
environment.

o Conflict Resolution: Encouraging open discussions and resolution mechanisms to
address conflicts.

Please take the time to review the updated principles, which can be accessed through [insert link
to document]. Your adherence to these principles is crucial in maintaining a healthy
organizational culture.

Thank you for your attention to this important matter. Should you have any questions or need
further clarification, please feel free to reach out.

Best Regards,
[Your Name]
[Your Job Title]



