
Notification of Compliance with Conduct 

Policies 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

We are writing to formally notify you that we have reviewed and are in full compliance with the 

conduct policies as outlined in our Employee Handbook and Code of Conduct. This review is 

part of our commitment to maintaining a respectful and professional workplace. 

As you are aware, adherence to these policies is vital in promoting a positive work environment. 

All employees are expected to embody these values in their daily activities. 

If you have any questions or require further clarification regarding these policies, please do not 

hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


