
Virtual Board Member Meeting Invitation 

Dear [Board Member's Name], 

We are pleased to invite you to our upcoming virtual board meeting scheduled for: 

Date: [Insert Date] 

Time: [Insert Time] 

Platform: [Insert Virtual Platform Link] 

The agenda for the meeting will include: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Please confirm your attendance by [RSVP Date]. We look forward to your valuable 

contributions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


