
Emergency Board Member Meeting 

Announcement 

Dear Board Members, 

We are convening an emergency meeting of the board to address urgent matters that require 

immediate attention. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location/Virtual Meeting Link] 

Please make it a priority to attend this meeting as your input and decisions are crucial. 

Thank you for your prompt attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


