
Product Safety Audit Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Following the recent product safety audit conducted on [insert date of audit], we have compiled a 

set of recommendations to enhance the safety and compliance of your products. Our findings 

indicate several areas for improvement, which are detailed below: 

Recommendations 

• Improve labeling and instructions: Ensure that all products clearly display safety 

warnings, usage instructions, and age restrictions, if applicable. 

• Conduct regular training: Provide ongoing safety training for all employees involved in 

the production process to reinforce best practices. 

• Enhance quality control measures: Implement stricter quality control checks at various 

stages of production to reduce potential safety hazards. 

• Increase product testing: Schedule regular third-party testing for compliance with 

industry safety standards. 

• Document all safety procedures: Maintain thorough documentation of all safety 

protocols and audits for review and compliance purposes. 

We believe that these recommendations will significantly improve the overall safety of your 

products and enhance your company's reputation for quality and consumer trust. 

Please feel free to reach out if you have any questions or require further clarification on our 

recommendations. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 

[Your Contact Information] 


