
Intellectual Property Rights Compliance 

Reminder 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Reminder of Intellectual Property Rights Compliance 

Dear [Recipient's Name], 

This letter serves as a reminder of the importance of adhering to intellectual property rights 

within our organization. As you know, respecting the intellectual property of others not only 

safeguards our assets but also enhances our reputation in the industry. 

Please ensure that you are following these guidelines: 

• Always cite sources for any third-party content used. 

• Seek permission before using copyrighted material. 

• Be aware of trademarked terms and logos. 

• Report any suspected infringements immediately. 

If you have any questions or need clarification on our intellectual property policies, please do not 

hesitate to reach out to me. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


