Emergency Shutdown Procedure Request

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Name]

Subject: Request for Implementation of Emergency Shutdown Procedure

Dear [Recipient Name],

I am writing to formally request the creation and implementation of an emergency shutdown
procedure for [Insert Location/Facility Name]. Given the potential risks associated with [Insert
Specific Risks or Concerns], it is paramount that we have a clear and actionable protocol in
place.

The key points that should be considered in this procedure include:

Identification of emergency scenarios

Step-by-step shutdown process

Responsibilities of personnel during an emergency

Communication plan and notification procedures
Post-shutdown assessment and reporting

| believe that having a robust emergency shutdown procedure will not only enhance our safety
measures but also ensure compliance with regulatory standards.

| appreciate your prompt attention to this matter and look forward to your response.
Sincerely,
[Your Name]

[Your Job Title]
[Your Contact Information]



