
Feedback on Emergency Shutdown 

Procedure 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Feedback on Emergency Shutdown Procedure 

Dear [Recipient's Name], 

I am writing to provide feedback regarding the emergency shutdown procedure that was recently 

implemented in our facility. Overall, I found the procedure to be efficient and straightforward; 

however, I would like to highlight a few areas for potential improvement: 

• Clarity of Instructions: Some steps in the procedure were unclear, particularly related to 

the communication process during the shutdown. 

• Training Needs: It appears that additional training for staff may be necessary to ensure 

everyone is familiar with the procedure. 

• Feedback Loop: Establishing a way for employees to share their experiences and 

suggestions post-shutdown could improve future responses. 

I appreciate the effort put into creating the emergency shutdown procedure and believe that with 

some adjustments, we could enhance its effectiveness. I look forward to discussing this further 

and contributing to any updates that may arise. 

Thank you for considering my feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


