
Emergency Shutdown Procedure Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation of Emergency Shutdown Procedures 

Dear [Recipient's Name], 

I am writing to provide an evaluation of the emergency shutdown procedures currently in place 

at [Location/Facility Name]. Following our recent assessments and drills, I would like to outline 

the strengths and areas for improvement regarding our emergency response protocols. 

Evaluation Summary 

Strengths: 

• Clear communication protocols established 

• Effective training sessions conducted 

• Timely response during drills 

Areas for Improvement: 

• Review and update the emergency contact lists 

• Increase familiarity with shutdown equipment 

• Conduct additional scenario-based training 

In conclusion, while our emergency shutdown procedures show promise, it is essential to address 

the highlighted areas to ensure the safety and efficiency of our operations. I recommend 

scheduling a follow-up meeting to discuss these points in detail. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


