Emergency Shutdown Procedure
Confirmation

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Confirmation of Emergency Shutdown Procedure

Dear [Recipient Name],

This letter serves to confirm that the emergency shutdown procedures were reviewed and
understood as of [Insert Date]. All relevant personnel have been trained and are prepared to
execute these procedures in the event of an emergency.

The following steps were covered:

Assessment of the situation and potential hazards.

Notification of all affected personnel.

Execution of the shutdown sequence.
Post-shutdown analysis and reporting.
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Please feel free to reach out if you have any questions or require further clarification on the
procedures.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Contact Information]



