
Purchase Agreement Terms Review 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We would like to take this opportunity to review the terms outlined in the purchase agreement 

dated [Insert Date of Agreement]. Below are the key points for your consideration: 

Agreement Summary 

• Item Description: [Insert Item Description] 

• Purchase Price: [Insert Purchase Price] 

• Payment Terms: [Insert Payment Terms] 

• Delivery Terms: [Insert Delivery Terms] 

• Warranty Information: [Insert Warranty Information] 

Please review the above terms and let us know if there are any discrepancies or if further 

discussion is required. We look forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


