
Financial Achievement Appraisal 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Department: [Employee's Department] 

Dear [Employee's Name], 

We are pleased to inform you of your financial achievement appraisal for the [insert appraisal 

period]. Your dedication and hard work have significantly contributed to the financial success of 

our organization. 

Highlights of your financial achievements include: 

• Exceeding sales targets by [insert percentage or amount] 

• Successfully managing budgets resulting in cost savings of [insert amount] 

• Implementing strategies that improved overall revenue by [insert statistics] 

Your exemplary performance not only reflects your individual capabilities but also sets a 

standard for others in the organization. We commend your efforts and enthusiasm in driving 

financial performance. 

As part of this appraisal, we are pleased to award you with [insert rewards or recognition, if any], 

which reflects our appreciation for your contributions. 

Thank you for your hard work and dedication. We look forward to your continued success and 

contributions to the team. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


