Important Update for Our Valued Suppliers

Date: [Insert Date]
Dear [Supplier's Name],

We hope this message finds you well. We are writing to inform you of some important updates
regarding the terms of our existing contracts that will take effect from [Effective Date]. This
change is aimed at [briefly state the purpose of the update, e.g., improving efficiency,
compliance with new regulations, etc.].

Key Updates:

e Change 1: [Description of change]
e Change 2: [Description of change]
e Change 3: [Description of change]

We understand that these changes may raise questions, and we are committed to providing you
with all the necessary support during this transition. We encourage you to reach out to your
account manager or our support team at [Contact Information].

Thank you for your continued partnership. We appreciate your understanding and cooperation as
we implement these updates.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



