
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to formally request the consideration of a 

training allowance related to my job application for the position of [Job Title] at [Company's 

Name]. 

I am very enthusiastic about the opportunity to join your team and contribute to [specific goals or 

values of the company]. In preparation for this position, I have identified several training 

programs that I believe will enhance my skills and enable me to perform my duties effectively. 

However, I am currently facing financial constraints that may hinder my ability to participate in 

these essential training sessions. 

Therefore, I kindly request your support in providing a training allowance that will cover the 

costs of these programs. I am committed to ensuring that this investment will yield positive 

results for both myself and [Company's Name]. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


