Petition for Training Funding

Date: [Insert Date]
[Your Name]

[Your Job Title]
[Your Department]
[Your Company]
[Company Address]

[City, State, Zip Code]

To: [Employer's Name]
[Employer's Job Title]

[Company Name]
Dear [Employer's Name],

I am writing to formally request funding for training that will enhance my skills and contribute to
our team'’s ongoing success. | believe that [specific course or training program] will provide
valuable knowledge in [describe skills or topics] that directly aligns with our goals at [Company
Name].

The potential benefits of this training include:

o Improved efficiency in [specific job tasks]
« Enhanced collaboration within our team
e Increased capacity for innovation in [mention specific projects]



The total cost of the training is [total cost], and | am confident that this investment will yield
significant returns for our department and the company overall.

| appreciate your consideration of my request, and | am happy to discuss this further at your
earliest convenience. Thank you for your support in my professional development.

Sincerely,
[Your Name]

[Your Contact Information]



