Application for Training Funding Support

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to formally request funding support for a training program that | am eager to
participate in. The program, [Program Name], will take place from [Start Date] to [End Date] at
[Location]. This training is crucial for enhancing my skills in [specific area or field], which will
ultimately benefit [mention how it will benefit your work or organization].

The total cost of the program is [Total Cost], and | am seeking [Amount of Funding Requested]
to cover [list what the funding will specifically cover, e.g., tuition, materials, travel expenses]. |
have attached a detailed budget and additional documentation regarding the training program for
your reference.

I truly believe that with your support, I will obtain valuable knowledge and skills that can
positively impact my work and contribute to [mention any goals or objectives related to your
organization or field].

Thank you for considering my application for funding support. | look forward to the possibility
of discussing this opportunity further.

Sincerely,

[Your Name]



