Import/Export Compliance Notification

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

We hope this message finds you well. This letter serves as a formal notification regarding
compliance requirements related to our import/export operations.

As part of our commitment to adhere to all applicable laws and regulations, we are conducting a
review to ensure that all imports and exports are compliant with the relevant standards. We
kindly request that you provide the following information:

o Details of any recent shipments

« Documentation regarding compliance with international trade laws

e Any updates on changes in regulations that may affect our operations

Your cooperation in this matter is greatly appreciated and is essential for maintaining our
compliance standing. Please respond by [Insert Response Deadline Date].

If you have any questions or require further clarification, do not hesitate to contact us at [Your
Contact Information].

Thank you for your attention to this important matter.

Sincerely,

[Your Name]



[Your Title]
[Your Company Name]
[Your Company Address]

[Your Contact Information]



