
Customs Procedure Advisory 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are writing to provide you with important information regarding the customs procedures 

applicable to your recent shipment of [describe goods]. It is crucial to ensure compliance with all 

relevant regulations to avoid any potential delays or penalties. 

Please find below the key points regarding the customs procedures: 

• Documentation Required: Ensure you have all necessary documents including invoices, 

packing lists, and customs declarations. 

• Duties and Taxes: Be prepared to pay any applicable duties and taxes upon arrival of 

your goods. 

• Customs Classification: The correct classification of your goods is vital for determining 

duties. 

If you have any questions or require further clarification on the procedures, please do not hesitate 

to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


