
Shipping Documentation 

From: [Your Company Name] 

Address: [Your Company Address] 

Email: [Your Company Email] 

Phone: [Your Company Phone] 

 

To: [Recipient Company Name] 

Address: [Recipient Company Address] 

Email: [Recipient Company Email] 

Phone: [Recipient Company Phone] 

 

Shipment Details 

Invoice Number: [Invoice Number] 

Tracking Number: [Tracking Number] 

Date of Shipment: [Date] 

Description of Goods: [Description] 

Value of Goods: [Value] 

Additional Information 

All documents required for customs clearance are attached. 

Please contact us for any further information or documentation needed. 

 

Thank you for your business! 



Sincerely, 

[Your Name] 

[Your Position] 


