
Request for Product Sample 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [your position] at [Your 

Company]. We are currently planning a promotional campaign to showcase innovative products 

in the [relevant field/industry], and I am reaching out to request a sample of your [specific 

product name]. 

As a leader in [specific industry or field], we believe that your product aligns perfectly with our 

brand values and would greatly resonate with our audience. Having the opportunity to feature 

your product would not only enhance our campaign but also provide valuable exposure for 

[Company Name]. 

If possible, I would greatly appreciate receiving a sample at your earliest convenience. 

Furthermore, we are open to discussing any potential collaboration that could benefit both parties 

during this promotion. 

Thank you for considering our request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


