
Product Sample Request for Quality 

Assessment 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request a sample of your [Product Name] for 

quality assessment purposes. As [Your Company] is exploring potential partnerships with 

reputable suppliers, we would like to evaluate the quality and suitability of your product for our 

needs. 

We are particularly interested in assessing the following aspects: 

• Quality of materials 

• Durability 

• Performance 

• Compliance with industry standards 

We would appreciate it if you could send the sample to the address provided above. If there are 

any associated costs or specific instructions for this request, please do not hesitate to inform me. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


