
Product Sample Request for Event Demonstration 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request product samples from [Recipient 

Company] for an upcoming event, [Event Name], scheduled for [Event Date] at [Event 

Location]. We believe that showcasing your [specific products] will greatly enhance our 

attendees' experience. 

We expect to have [number of attendees] participants, all of whom would be interested in 

learning about your offerings. We would appreciate it if you could provide samples that we can 

demonstrate during the event. 

Thank you for considering our request. Please let us know if you need any further information 

from our side. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


