
Production Interruption Rationale 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Sender's Name] 

Subject: Rationale for Production Interruption 

Dear [Recipient's Name], 

We are writing to inform you about a temporary interruption in our production schedule, which 

is set to commence on [Insert Start Date] and is expected to last until [Insert End Date]. This 

decision has not been taken lightly, and we believe it is essential to explain the rationale behind 

this disruption. 

1. Equipment Maintenance: A critical piece of machinery requires extensive maintenance to 

improve efficiency and prevent future breakdowns. 

2. Supply Chain Issues: We are currently experiencing delays in the procurement of raw 

materials, which is essential for maintaining our production quality. 

3. Regulatory Compliance: Changes in regulations necessitate an immediate update to our 

production process to remain compliant. 

We understand that this interruption may cause some inconvenience, and we are committed to 

minimizing the impact on our clients and partners. Our team is actively working to resolve these 

issues and resume normal production as quickly as possible. 

Thank you for your understanding and support during this time. Should you have any questions 

or require further information, please do not hesitate to reach out. 

Best regards, 

[Insert Sender's Name] 

[Insert Sender's Position] 

[Insert Company Name] 

[Insert Contact Information] 


