
Offer Letter Analysis 

Candidate Name: [Candidate's Name] 

Position: [Job Title] 

Company Name: [Company's Name] 

Offer Date: [Date of Offer] 

Salary and Compensation 

Base Salary: $[Base Salary] 

Bonus Structure: [Details of Bonus] 

Benefits 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

Work Schedule 

Hours: [Work Hours] 

Remote Work Policy: [Details] 

Next Steps 

Please review the offer and confirm your acceptance by [Response Deadline]. 

Thank you, 

[Your Name] 

[Your Position] 

[Company's Name] 


