
Employment Agreement Assessment 

Date: [Insert Date] 

To: [Employee's Name] 

[Employee's Address] 

Dear [Employee's Name], 

We are writing to inform you that your employment agreement is currently under assessment. 

This process is to ensure that all terms and conditions are clear and satisfactory for both parties. 

Please review the following key points from your employment agreement: 

• Position: [Insert Position] 

• Start Date: [Insert Start Date] 

• Salary: [Insert Salary] 

• Benefits: [Insert Benefits] 

• Termination Conditions: [Insert Termination Conditions] 

We encourage you to reach out if you have any questions or clarifications. Your feedback is 

valuable, and we aim to finalize this assessment promptly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Company Phone Number] 

[Company Email] 


