
Project Conclusion Letter 

Date: [Insert Date] 

Client Name: [Insert Client Name] 

Client Address: [Insert Client Address] 

Dear [Client Name], 

We are pleased to inform you that we have successfully concluded the [Project Name] project as 

of [Completion Date]. It has been a rewarding experience collaborating with you and your team 

to achieve the project's objectives. 

Throughout the project, we aimed to deliver outstanding results which we believe have met your 

expectations. The key milestones achieved include: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We would like to extend our gratitude for your support and collaboration. Your feedback has 

been invaluable in guiding us through this process. 

Enclosed, you will find the final project documentation and deliverables for your records. If you 

have any further questions or require additional information, please do not hesitate to reach out. 

Thank you for trusting us with this project. We look forward to the opportunity to collaborate 

with you on future projects. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


