
Service Completion Acknowledgment 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that the services you contracted with us have been successfully 

completed as of [Completion Date]. We appreciate your trust in us and are grateful for the 

opportunity to work with you. 

Please find below a summary of the services rendered: 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

If you have any questions or require further information, please do not hesitate to contact us. 

Thank you for choosing our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


