
Final Project Delivery Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Final Project Delivery 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to confirm the successful delivery of the final 

project, titled "[Project Title]," which has been completed as per the agreed timelines and 

specifications. 

The project materials have been submitted to [Specify submission method, e.g., email, shared 

drive], and are accessible for your review. Please find attached all relevant documents and files 

required for the evaluation. 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your support throughout this project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


