
Facility Relocation Reminder 

Dear Residents, 

We are writing to remind you of the upcoming relocation of our facility. As previously 

announced, the move is scheduled for [Date]. The new address will be: 

[New Address] 

Please ensure that you have updated your records accordingly and that all necessary 

arrangements are made prior to the move. 

If you have any questions or require further assistance, feel free to reach out to our office at 

[Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Facility Name] 


