
Introduction to Our New Sales 

Representative 

Dear Team, 

We are excited to announce that we have a new addition to our sales team! Please join us in 

welcoming [New Representative's Name], who will be joining us as a [Job Title]. 

[New Representative's Name] comes to us with extensive experience in [Relevant Experience 

or Industry] and has a proven track record of [Achievements or Skills]. We believe that their 

expertise will be invaluable in helping us achieve our goals. 

Please feel free to reach out to [New Representative's Name] at [Email Address] or [Phone 

Number] to introduce yourself and extend a warm welcome. 

We are confident that [New Representative's Name] will be a great asset to our team and look 

forward to working together! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


