
Emergency Contact Reminder 

Dear [Community Member's Name], 

This is a friendly reminder to review and update your emergency contact information with us. 

Having up-to-date contacts is essential for ensuring the safety and well-being of all community 

members. 

Importance of Emergency Contacts 

In case of an emergency, having accurate emergency contact details allows us to reach out to 

your designated contacts quickly. We encourage you to keep this information current. 

How to Update Your Information 

Please take a moment to respond to this email or visit our community website to confirm or 

update your emergency contact details: 

• Name: [Your Name] 

• Relationship: [Your Relationship] 

• Phone Number: [Your Phone Number] 

• Email: [Your Email] 

Thank you for your attention to this important matter. Your safety is our top priority! 

Best regards, 

[Your Name]  

[Your Position]  

[Community Organization Name]  

[Contact Information] 


