Yearly Quality Control Results

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Yearly Quality Control Results Summary

Dear [Recipient's Name],

I hope this message finds you well. I am writing to share the results of our yearly quality control

assessments conducted from [Start Date] to [End Date]. Below are the key highlights from this
year's evaluation:

Summary of Findings

e Total Inspections Conducted: [Number]

e Products Meeting Quality Standards: [Percentage]

e Products Requiring Rework: [Percentage]

« Major Deficiencies Identified: [Brief Description]
Recommendations

Based on the findings, we recommend the following actions:

1. [Recommendation 1]
2. [Recommendation 2]
3. [Recommendation 3]

Please review the attached detailed report for more comprehensive data and insights. | believe
addressing these issues will significantly enhance our quality standards moving forward.

Thank you for your attention to this matter. Should you have any questions or require further
information, please feel free to reach out.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



